MINISTRY OF FINANCE, ECONOMIC STABILIZATION & NATIONAL POLICIES  
EMPLOYEES’ TRUST FUND BOARD
	PRE-PROPOSAL CONFERENCE

	Request for Proposal on Design Consultancy for Service Desk 
	RFP No. : ETF/PROC/A/2024/028

	Date : 09.05.2024
	Time : 10.30 am

	Venue 
	Corporate Office, 23rd Floor,  Mehewara Piyesa, Colombo 5 



To: Prospective Design Consultants, 
The ETF Board management considered the following 02 concerns raised by the representatives of Design Consultants at the Pre-Proposal Conference held at 10.30 a.m. on 09.05.2024.   
1. The potential consultants would be convenient knowing the budgetary allocation that has been allocated for the proposed Service Desk project.    

2. Clause No. 5.2 (iii) of Data Sheet (DATA 1) Key Professional Staff Qualification, the criteria that gets 40 marks is to be considered as a cost-determined point and therefore, suggested to mention the capacity of the key professionals to be deployed  (whether it should be an Architect or a Technical Officer). These key professionals should be engaged throughout the project.
The management point of view is that the ETF Board has invited the RFP for Design Consultancy and the potential consultant shall undertake the creativity of designing based on the requirement of the ETF Board. Further, they pointed out that the scope of the project and duties & responsibilities of the potential consultant are stated under Section 5 – Terms of References. Accordingly, the prospective consultants shall submit their best optimal proposals to the ETF Board.
The ETF Board emphasized that the project cost for the Service Desk would be based on the substantially responsive proposal afterwards following the proposal evaluation process as described in the RFP document. 
In such circumstances, the ETF Board emphasizes that it is the responsibility of the potential consultant to perform the contract until it is satisfied by the ETF Board. Therefore, the consultant shall determine the qualifications of the key professionals who may expect to deploy in the service.
So then, we would like to let the potential consultants know that the RFP document which has already been published in the ETF Board would remain unchanged and the same document shall be treated as the valid RFP document.

Thank you, 
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